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IHOJIO’KEHHME Ob YYEBHOM OTJEJIE

1. O6uue noJ0KeHus

1.1.  Yd4eOHslii oTea (1aj1ee — 0TAEN) SBISETCS CTPYKTYPHBIM MOJpa3ieIeHuEM ABTOHOMHOM
HEKOMMEpPUYECKON  OpraHM3alvy  JIOMOJHUTEIHLHOTO  MPOGECCHOHATBHOTO  00pa3oBaHUs
«Bonrorpanckas I'ymanutapHas AxaneMuss Npo(ecCHOHANTBHON IMOATOTOBKU CIIELUAINCTOB
conuansHOM cheprl» (nanee — OOpa3oBaTenbHasi OpraHU3aIys).
1.2. Hacrosmee [Tonoxxenne 06 yueOHOM oTaene (manee — [looxenune) onpeaenser 3auaqu,
GyHKIIMM, TIpaBa W  OTBETCTBEHHOCTh OTJENa, KaK CTPYKTYPHOTO TIOJpa3leicHus
OO6pa3oBaTeIbHON OpraHU3aIUH.
1.3.  Ornen moguuHSETCS HEMOCPEICTBEHHO pyKoBoauTento OOpa3oBaTebHONW OpraHu3aIliy.
1.4. Co3panue, peopranuzanusl ¥ JUMKBHAALUS OTJENa IMPOBOAUTCS HAa OCHOBAaHUM IpUKa3a
pykoBogutens O0pa3oBaTeITbHON OpraHU3aIiy.
1.5. KoanuecTBeHHBIN COCTaB OTAENAa  ONpEelesseTCs IITaTHBIM  PaclHUCAHUEM
OO0pa3oBarenbHON OpraHW3allMM M YTBEp)KIAeTcs MpUKa3oM pykoBoautens OOpazoBaTenbHON
OpraHu3aIiy.
1.6. B cBoeii neATeaIsHOCTH OTIE] PYKOBOACTBYETCS:

- TpynobsiM 3akoHOAATENBCTBOM Poccuiickoit @enepanuu;

- HOPMAaTHUBHO-TIPABOBBIMHU aKTaMH B cepe 00pa3oBaHus,

- YcraBom OOpa3oBaTelbHON OpraHU3aINH;

- IlpaBunamu BHYTPEHHETO TPYIAOBOTO PACIIOPSIIKA,

- IlpaBunamu 1o oxpaHe Tpyjaa, TEXHUKH 0€30MaCHOCTH, MOXKapHOH 0€30MacHOCTH;

- MpUKa3aMH U pacropsuKeHUsMU pykoBoautess OOpa3oBaTebHON OpraHu3alny;

- HactosmuM IlomoxxenneMm;

- JIOJDKHOCTHBIMU MHCTPYKIIUSMH paOOTHUKOB OT/IENIA.

2. 3agaum oTaena

2.1. Opra"uzanmsi ¥ OCYIIECTBICHHE y4eOHOTO IpoIiecca MO MOJATOTOBKE OOyJaronIuxcs B
COOTBETCTBUU C pealii3yeMbIMH 00pa30BaTEIbHBIMU IIPOrpaMMaMH.

2.2. Opra"uzanms U OCyIIECTBICHHE YIeOHOTO TpoIlecca, U €ro METOINIECKoe o0ecreueHne
10 COOTBETCTBYIOIIUM 00Pa30BaTEIHLHBIM MPOTPaMMaM U YICOHBIM JUCITUTIIIHHAM (MOIYIISIM).
2.3. OoOecnicueHune MpernogaBaHusl Y4eOHBIX TUCHUIUIMH (MOAyJEH), MPEeayCMOTPEHHBIX
o0pa3oBaTeNbHBIME  MPOTPAMMaMH, YYEOHBIMU IUTAHaMU 00pa30oBaTENbHBIX MPOrPaMM,
BHEJ[pEeHUE B 00pa30BaTENbHBIN MPOIIECC COBPEMEHHBIX NEAarOTHIeCKIUX TEXHOIOTHA.

2.4. Pa3paboTka U MPUMEHEHHE WHHOBAIMOHHBIX TEXHOJOTUI 00ydeHUs, CiocoO00B u GopM
MIPOBEJICHUS 3aHATUMN.



2.5. TloBblllleHHE METOAMYECKOIO MAacTEPCTBA IITATHBIX MEIaroruueckux pabOTHUKOB U JIUL,
NPUBJICUYCHHBIX HA HHOM 3aKOHHOM OCHOBAHUHU.

2.6. M3yueHwe M aHaNU3 CYLIECTBYIONIMX HOPMATHBHBIX JIOKYMEHTOB M METOJUYECKUX
pexoMeHaanui B cpepe oOpasoBaHusl.

2.7. Pa3zpaboTka HOpPMATMBHOM METOJMYECKOW JOKYMEHTAI[MH, HCIOJb3yeMOWH Tpu
COCTaBJICHUH 00pa30BaTEIbHBIX MPOTPAMM.

2.8. OkazaHWe METOJWYECKOW W TEXHUYECKOHW TOMOIIM IO pa3paboTKe H CO3AaHHIO
00pa3oBaTeNbHBIX MPOTPAMM.

2.9. PazpaboTka METOAMYECKUX PEKOMEHJAIHMH 10 CTPYKTYpe HAYYHO-METOJIUYECKOTO
oOecrieyeHns 00pa30BaTEIbHBIX MPOTPAMM.

2.10. OnmnpeneneHue  NEPCIEKTUBHBIX  HANpaBICHUH  COBEPIIECHCTBOBAHHS  y4eOHO-
MeToanyeckor paboTsl B OOpa30BaTeIbHOM OpraHU3aluH.

2.11. TloaroTtoBka U MpPOBEJCHHE METOAMYECKIX KOH(EPEHLINH, KPYTIIBIX CTOJIOB M CEMHUHAPOB,
HaIpPAaBJIEHHBIX Ha MTOBBILICHUE KBaTU(UKALIUHU [TeJarorndyeckux pabOTHUKOB U HHBIX paOOTHUKOB
OO6pa3oBaTeIbHON OpraHU3aIUH.

2.12. TloaroroBka K M3/IaHUIO MaTEpPUAJIOB.

3. DYyHKIUN 0T/Ae]IA

3.1.  Ilo opraHu3anuu METOINYECKOI pabOTHI:

- OpraHu3auusi TeKylled MeToAWYecKoH paldoThl MO ajanTalud | pealn3alnuu
00pa3oBaTeNbHBIX MPOTPAMM;

- IIOCTOSIHHOE COBEpIICHCTBOBAHWE OpraHU3allud M  COAEPKAHUS METOJUYECKOro
obecrieueHnst 00pa30BaTEIBHOTO MPOIECCa, U3YUYCHUE U BHEIPEHUE B YUCOHBIN MpoIiece
IIEPEA0BOro OMNbITA APYTUX 00pPa30BaTENIbHBIX OpraHU3alui;

- ONTHUMH3AIMs METOAMYECKOro O00ecreueHus MOJArOTOBKM CIELUAIUCTOB B paMKax
CHCTEMBI HEMPEPHIBHOI'O MHOT'OYPOBHEBOT0 00pa30BaHus;

- aHauu3 00ECIEYeHHOCTH YUeOHBIX TUCIHMIUIMH (MOAYJei), 00pa30BaTeNbHBIX MPOrpaMM
y4eOHOI ¥ METOUYECKOM TUTepaTypoil, B T.4. MaTepHaaMH JiIsi paboThl 00y4YaromuXCst
B CHCTEME TUCTaHIIMOHHOTO 00yueHust OOpazoBaTeIbHON OpraHU3alHH;

- pa3paboTka W BBEICHHE €IUHBIX TpPeOOBaHWI K O(DOPMIICHHIO y4eOHO-METOIUYECKHUX
U3JaHUuH,

- pa3paboTka eAWHBIX TpeOOBAaHWH K KOMIBIOTEPHOMY  y4eOHO-METOIMYECKOMY
00€ECIIEUEHHIO;

- OKa3aHMe METOAMYECKOW MOMOIIM IITATHBIM IEAArOTHYeCKUM pabOTHHKAM M JIHMLAM,
NPUBJICUCHHBIM Ha UHOM 3aKOHHOM OCHOBaHHH.

3.2. Tlo opranu3zamnuu yueOHOM paboThI:

-  pa3paboTka y4eOHBIX IIJJAHOB MpPOrpamMM JIOTOJHUTENBHOTO TMPO(ECCHOHATBHOTO
oOpasoBaHus,

- pa3paboTKa M MpPEICTABICHME Ha YTBEP)KJIEHHE B YCTAaHOBJIEHHOM MOpsAKe paboumx
MporpamMM y4eOHBIX TUCIUTIINH (MOTyIIeH);

- TIOATOTOBKA YYE€OHO-METOJMYECKHX KOMIUIEKCOB YYEOHBIX AUCIUIUIHH (MOJyJIeH),
y4eOHUKOB, y4eOHBIX MOCOOUN M Jpyroi yueOHO-METOANYECKON JTUTEPaTyphl, a TaKKe
OpraHu3aisl peleH3UPOBaHUSA YUEOHUKOB, Y4eOHBIX MOCOOMH M Jpyroi yueOHO-
METOANYECKOU JINTEPaTypHI;



- ompenerneHue MOTPEOHOCTH B OCHOBHOW W JIOTIOJTHUTENBHOM Y4eOHOH JUTEpaType s
dopmupoBaHus OUOINOTEUHBIX (DOHIOB U APYTHX MHPOPMALMOHHBIX PECYPCOB,;

- TpOBeACHUE YYEOHBIX 3aHATHH, NPETYCMOTPEHHBIX COOTBETCTBYIOIIUMH YUEOHBIMU
IUTaHAMH;

- PYKOBOJCTBO CAMOCTOSITENIEHOW PabOTON 00yUaromuxcs;

- OpraHu3auusi M IPOBEACHHE MEPONPHUATUH IO BHEAPEHHIO HHHOBAIMOHHBIX
00pa30BaTENbHBIX TEXHOJIOTUI BO BCE BUJIbl YUEOHBIX 3aHATHH.

3.3. Ilo opraam3anum paboOThl € TEAArOTMYECKMM COCTAaBOM OTIEIa H PECYpCHOMY
00€CIEeYeHHNIO:

- TpUBJEYEHHUE K MEAaroruuyecKoi NesTeIbHOCTH BEAYIIHUX MeJarorn4eckux paboTHHUKOB,
OKCIEPTOB, PYKOBOAMTENEH M BEAYLUIMX CICHUAINCTOB HAYYHBIX YUYPEKACHUH,
IPEANPUATHI U OPTaHU3ALUN;

- IUTAHUPOBAHHE MOBBIIICHUS KBANU(UKALUY I1eJaroTHIeCKOro COCTaBa OTAENA,;

- u3ydeHue, 0000IICHNE U PACIIPOCTPAHECHUE OIBITAa PAOOTHI MEIArOTHYECKUX PaOOTHUKOB
Y JIULL, IPUBJICYEHHBIX Ha MHBIX 3aKOHHBIX OCHOBAaHUX, OKa3aHUE TOMOIIM HAYMHAIOLIUM
HearornyeckuM paboOTHUKAM U JIUIaM, IPUBJIEUCHHBIX HA MHBIX 3aKOHHBIX OCHOBAHUSX,
B OBJIa/ICHUU N1€JJarOTHYECKUM MAaCTEPCTBOM;

- ywyactue B  (GOpPMHpPOBaHMU  OOpazoBaTeNbHOW W HMH(OPMAIIMOHHOW  Cpeabl
OOpa3zoBarenbHON oOpraHu3anuu (yd4acTHe B OCHAIICHWH Y4YEOHBIX ayIUTOPHM
000pyIOBaHUEM H CPEICTBAMH 00YUEHUs, TPUOOPETEHUH CIIPABOYHO-UH()OPMAIIMOHHBIX
CHCTEM, aJICKBaTHBIX LIEJISIM 00pa30BaTeIbHOMN JEITEIILHOCTH OTAEIA).

3.4. [Tlo 3ampocy pykoBoautenss OOpa3oBaTENbHON OpraHU3aIuy MPEIOCTaBICHUE OTYETHOCTH
U UHBIX MaTe€pHaJIOB O JEATEIbHOCTH OT/IENA.

4. TlpaBa otaena

4.1. OnpenensiTb OCHOBHBIE HAIPaBJICHUS JEATEIBHOCTH [0 pealu3aluy Lejled v 3ajad,
CTOSILUX NEPEN OTAETIOM.

4.2. Hcnonb3oBaTh HAyYHYIO, HH(OPMAITMOHHYIO, MATEPHATILHO-TEXHUUECKYIO 0a3y.

4.3. 3ampammBaTh Yy CTPYKTYpHBIX monpaszzaeieHuii  OOpa3oBaTeNbHOW OpraHU3aliH
UHPOpPMALIMIO, MaTepuaibl M JOKYMEHTHI, HEOOXOAMMBIE JJIsi OCYLIECTBICHMS CBOEH
NEeSITETbHOCTH.

4.4. IlpuiekaTs C coriacusi pyKOBOAUTENEH CTPYKTYPHBIX MOJApa3/ieIeHul paOOTHUKOB 3THX
NOJpPA3/IeIeHuil K COBMECTHOM JESITEIbHOCTH IO COIVIACOBAHMIO C  PYKOBOAMTENIEM
OO0pa3oBarenbHON OpraHU3aIHH.

4.5. B ycTaHOBIEHHOM IOPsJKE BEBIHOCUTD HA pacCMOTpEeHue pykoBoauTesst OOpa3oBaTebHOM
OpraHu3alUH MPEATIOKESHUS 110 COBEPLICHCTBOBAHHUIO OPraHU3aIMK paboThI OTAEIa MPEATIOKCHHS
00 OTMEHe, U3MEHEHUSX U JONOJIHEHUAX B JIOKalIbHbIe akThl OOpa3oBaTenbHOI OpraHu3aluu.
4.6. VYyacTBOBaTh B COBEIAHUAX, POBOAUMBIX PYKOBOJCTBOM II0 BOIIPOCAM, KaCAIOIIUMCS
NEeSITEIbHOCTH OT/IENA.

5. OTBEeTCTBEHHOCTH OTeJIA
5.1. PaboTHHKHM oOTHena HECyT MaTepHalbHYIO, IUCHHUIUIMHAPHYIO, AJAMUHUCTPATHBHYIO WU

VHBIE NIPETYCMOTPEHHBIE 3aKOHOIATENILCTBOM Poccuiickoit deaepanuu, BUAbl OTBETCTBEHHOCTH,
B TOM 4YHCIJIE 3a:



OpraHu3anuio paOoThl, HEKAUECTBEHHOE U HEIMOJHOE MCIOJHEHME 3ahad U (QyHKIuil,
BO3JIO)KEHHBIX Ha OT/EJI, HEBHIMOJIHEHUE B MOJHOM OOBEME M B YCTAHOBJICHHBIE CPOKH
NPUKA30B, paCIOPsDKEHUH U IopydyeHul pykoBoautens O0pa3zoBaTeinbHON OpraHu3aluu;
HecoOmoieHne 3akoHoaatenscTBa Poccuiickoit @enepanuu, Ycrasa OOpa3oBaTebHOM
opraHmzanuy, Hacrosiuero  IlonokeHHs,  JOKaJbHBIX  HOPMAaTUBHBIX  aKTOB
OO6pa3oBaTeabHON OpraHU3allny;

JOCTOBEPHOCTh MH(OPMALMH, IPEACTABIIEMON OTICIIOM PYKOBOJICTBY;

IPUYMHEHUE MaTepUalIbHOro ymiepba paboTojaTento — B Ipelesax, ONpeIesIeHHBIX
JIEUCTBYIOLIUM TPYAOBBIM U IPXXIAHCKUM 3aKOHOAATENLCTBOM Pocculickoit @eaepanuu;
COXpaHHOCTh MH(OpMAINH (JJOKYMEHTOB), UX yTpary, pasriameHne KOH(OUIeHINAIbHOM’
uH(OpPMaLINH, IEPCOHATBLHBIX JAHHBIX KOTOPBIMH PACIIONaraeT 0TI WK KOTOPhIE CTAIH
U3BECTHBI pAaOOTHHUKY OTJIeNIa B CBSA3H C UCIIOJIHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH;
COCTOSIHUE TPYJOBOH M HCIIOJIHUTENBCKOW IUCLUILIMHBI B OTAENE, HEBBIIOJHEHUE
(G YHKIIMOHATBHBIX 0053aHHOCTEH;

HEHCIIOJIHEHUE WJIM HEHAQIJIeKallee HCIOIHEHUEe OO0S3aHHOCTEH, MpPeayCMOTPEHHOU
JOJDKHOCTHBIMM MHCTPYKLIMSAMH B IOPAIKE, ONPENEICHHOM TpyHOBBIM KOIEKCOM
Poccuiickoit deneparumu.
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